
ASSESSMENT SUBMISSION FLOW CHART YEARS 7-9

FINAL 
SUBMISSION

DRAFT
SUBMISSION

SUBMITTED 
BY DUE DATE

NON-SUBMISSION 
BY DUE DATE

STUDENT ABSENT
Absence due to illness

Emergent Absence

Student submits work 
electronically via Daymap

or email to teacher 
before 12am on due date

Extension form submitted

Medical certificate
and  extension form

submitted 

Teacher provides
feedback to student 
for final submission

Marked and assessed

Teacher to contact home
OneSchool - non compliant

Student complete
detention and submit 

task

Teacher to contact home
OneSchool - non compliant

Student assessed
against dra� work

Student non compliant
does not attend 

detention 

Student non compliant
does not attend 
2nd detention 

Major Behaviour 
consequence 
Non compliant

HoD Referral
Contact home

2nd Detention issued  

Student makes
improvements for 

final submission

Teacher provides
feedback to student 
for final submission

Students make 
improvements for 

final submission

EXTENSION PROCESS

Extension must be requested BEFORE the 
dra� or final submission date.

Students who have experienced extenuating 
circumstances (eg. legitimate absences) leading 
into the assessment are permitted to request 
an extension prior to the due date. The student 
must have completed the extension request 
form and provide evidence related to the 
absence. The house HoD will liaise with the 
student, parent/carer and teacher when 
granting the extension.

Extension form via the link on Student 
Sharepoint 

Before the due date:
https://ripleyvalleyssc.schoolzineplus.com/form/72

A�er the due date:
https://ripleyvalleyssc.schoolzineplus.com/form/73

SUBMITTED 
BY DUE DATE

NON-SUBMISSION 
BY DUE DATE

EXTENSION
 APPROVED

EXTENSION
 NOT APPROVED


